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1. OBILHE INOJIOKEHUS

1.1. Hacrosmee [Tonoxenue ycraHaBiuBaeT NopsiioK noay4yenus, yuéra, odpaborku,
HAKOILICHHS U XpaHEeHHUs JOKYMEHTOB, COJIePIKALUX CBEJICHHS, OTHECEHHbIE K

MepCoOHAIBLHBIM JlaHHBIM paboTHHKOB OOImecTsa.

1.2.  Llens Hacrosimero ITookeHus - 3ammTa NepcoHaNbHBIX AaHHbIX paboTHukoB O01mecTsa ot
HECAHKIIHOHHPOBAHHOTO JIOCTYMA U pasriaineHus. [lepcoHanbHble 1aHHbIE BCEra sBisioTes
KOH(HICHIHATBHOM, cTPOro oxpansemoi nuopmanueii.

1.3.  OcnoBanuem juis pazpabotku Hacrosiero [Tonoxenus ssiusiores Koncrutynus P®. Tpynosoii
koneke PO, Oenepanbhblit 3akoH «O nepconanbHbIX AaHHbIX» No 152-D3 o1 27.07.2006 . u apyrue
JIEHCTBYIOILIHE HOPMATHBHO-IIPABOBbIE aKThl PO,

1.4. Hacrosimee [lonoxkenue 1 M3MEHEHHS K HEMY YTBEPIK/IAIOTCS JMPEKTOPOM H BBOIATCS
npukaszom. Bee paboraukn O6uiecTBa, cBszaHnble ¢ 00paboTKOM NepcoOHANbHBIX IaHHBIX,
JIOJDKHBI OBITH 03HAKOMJIEHBI IIOJ] PACITUCKY ¢ JAaHHbIM [TonokeHHeM 1 H3MEHEHHSIMH K HeMYy.
2. NOHSITHE H COCTAB INIEPCOHAJIBHBIX JIAHHBIX

2.1.  Tloxa mepcoHaNBLHBIMHM JAHHBIMH pabOTHHKOB MOHUMaeTcsi HHpOopMalns, HeoOXoaumas
paboToaTelNO B CBA3M C TPYAOBLIMH OTHOLICHHSAMH H Kacalollascs KOHKPeTHOro paboTHHKa,
a TaKxke cBeieHus 0 akrax, cCoOBITHAX U 0OCTOATENLCTBAX JKU3HH padOTHHKA,

MO3BOJISIOLIHE HACHTH(GHIIUPOBATE €ro JIHYHOCTS.

2.2, CocraB nepcoHaJbHBIX JJAHHBIX pabOTHHKA:

2.3. -o0pasoBanue;

-CBEJICHHS O TPYAOBOM cTake paboTHHKA;

-CBEJICHHSA O MpeAbLIyIIEM MecTe paboThl;

-CBEJICHHS O COCTaBE CEMbH;

-[ACMOPTHBIE JAHHBIC:

-CBEJICHHS O BOMHCKOM YUETe;

-CBeJIeHHs 0 3apaboTHOM muate paboTHHKA,

-CIIEIHAIBHOCTD;

-3aHHUMaeMas J10JKHOCTb;

-pa3mep 3apabOTHO IIATHI;

-HAJIM4HE CYJAUMOCTEH;

-ajipec MeCTa )KUTEIbCTBA;

-7loMauIHui TenedoH;

-COJIep’KaHue TPY/I0BOTO JIOrOBOpa:

-coZIepIKaHKe JIeKIapalii, 101aBaeMoii B HAJIOTOBYIO

HHCIEKIIHIO:

-[IO/UTHHHUKH H KOITHH MPUKA30B 110

Kajipaum;

~TPY/IOBBIE€ KHHIKKH Pa0OTHHKOB;

-7efla, COJepyKalllie MAaTepHalbl [0 TMOBLIIICHHIO KBATH(GUKALMH M NEpPenoAroToBKe
pabOTHUKOB, X aTTECTALUH, CITYKeOHBIM pacc/ieI0BaHHSIM;

-KOIIHH OTYETOB, HANIPABJISIEMbIE B OPraHbl CTATHCTHKH;

-KOITHH JI0KYMEHTOB 00 00pa3oBaHHH;

-Pe3yNbTaThl MEMUMHCKOr0 00C/1€/10BaHMs HA NIPEJIMET FOJAHOCTH K OCYILECTBIICHHIO TPY/I0BbIX
00s13aHHOCTENH;



-pEeKOMEHIAIHH, XapaKTEPHCTHKH.

2.3.JlokymenTsl (JuyHas kaprouka ¢.T-2), conepkaiue yKa3aHHbIC CBEICHHE ABIAIOTCS
KOH(HICHIHATEHBIME. PeXKUM KOH(HICHIIMATBHOCTH IEPCOHAIBHBIX JIaHHBIX CHUMAETCs B CIIydasX
00e3IHUMBAHNSA HIIK 110 MCTEUEHHH CPOKa XpaHeHHs (75 1eT), eclin MHOE HE OINpPEIC/IEHO 3aKOHOM.

3. OBSI3BAHHOCTH PABOTOJIATEJIS

3.1. B uensix oGecriedenus npas 1 cBoOO/ Hel0BeKa U rpaxaaHuHa aupekrop ObecTsa u ero
Tpe/CTABUTE N NpH 00paboTKe JaHHBIX J0JIKHBI cOO/MI01aTh Cieaytoliee obume TpeboBaHus:

3.1.1. OG6paboTka nepcOHANLHBIX AaHHBIX PAOOTHHKA MOXKET OCYIIECTB/IATLCS HCKIIIOUUTENIBHO B LIETISX
obecneuenus coOIIOICHHS 3aKOHOB H MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, CO/IeiCTBHA pabOTHHKaM B
TpyI0yCTpOiicTBe, 00YYCHHH H MPOJABHIKEHHH N0 cayxOe, obecneyeHus THYHOH 6€30MaCHOCTH
pabOTHUKOB, KOHTPOJISi KOTHYECTBA M KAaYeCTBa BbINOIHAEMOl paboThl M o0ecrneyeHnst COXpaHHOCTH
MMYILECTBA.

3.1.2. llpu ompenenennn oGbema 1 cosepkanus 06pabaTbiBaeMBIX NEPCOHATBHBIX IaHHBIX PaOOTHHKA
paGoTozaresns 10/pkeH pykoBojacTeoBathes Koneruryuueit PO, "Tpynossiv kojekcoM PD 1 uHbIMH
(enepaIbHBIMH 3aKOHAMH.

3.1.3. Bce nepconanbHble JaHHbIC pabOTHHKA ClIEIYeT MoJy4aTh y Hero camoro. Ecjin nepconanbHbie
JlaHHBIe pabOTHHKA BO3MOIKHO IOJIYUHTh TOJIBKO Y TPEThel CTOPOHBI, TO pabOTHHK J0JUKEH ObITh
VBEIOMIIEH 3apaHee H OT Hero J0JDKHO ObITh IOJIyueHO mucbMeHHoe cornacue. Jlupekrop OGuectsa
JIOJIKEH coo0LMTL pabOTHHKY O Le/siX, [pe/inojaraeMbIX HCTOYHHKAX M Crlocodax noaydyeHus
NePCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe NOUICKALIMX MOTYUSHHIO TIEPCOHAIBHBIX JaHHbIX H
MOCHIEICTBUAX 0TKa3a palOTHHKA J1aTh TMCHMEHHOE COIJIaCHe Ha WX [0JIy4EHHE,

3.1.4. Jlupexrop OOwecTBa He MMEET Npasa MoJjy4yars  oOpabaTeIBaTh NEPCOHAILHBIE IAHHBIE
pabOTHHKA O ero NOJIMTHYECKHX, PeJIMTHO3HBIX H HHBIX YOEK/ICHHAX H YaCTHOMH KU3HH. B ciyydasx,
HEMOCPe/ICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPY/10BbIX OTHOLIECHHH, B COOTBETCTBHH €O ¢T.24
Kouctutyuun P® paGoroaarens Brpase nony4dars 1 00padareiBaTh JaHHBIC O YACTHOM H3HH pabOTHHKA
TOJILKO € €r0 MUCbMEHHOIO COIJIacHsl.

3.1.5. Jlupektop OOmiecTBa He HMEET npaBa noay4ars ¥ 0OpabaTbiBaTh NEPCOHANLHEIC JAHHBIE
pabOTHHKA O ero 4IeHCTBE U 00LIeCTBEHHBIX 00bEANHEHHAX HIIH ero Npo()CcO3HON eITE/IbHOCTH, 3a
HCKITIOUEHHEM ClTydaeB, npeaycMoTpeHnslX TpyaoBsiM kojgekcom PO uiu HHBIMH (eepaibHbIMU
3aKOHAMH.

3.1.6. llpu npuHHATHH pelleHHH, 3aTparuBalOIIMX HHTepechl paboTHHKa, AupexkTop O0uecTsa He HMeeT
IpaBa OCHOBBIBATHCS HA MEPCOHANILHBIX JaHHBIX PA0OTHHKA, MOJYUYEHHBIX HCKIIFOUUTENBHO B Pe3yibTare
HX aBTOMATHU3HPOBAHHOH 00pabOTKH WM JIEKTPOHHOIO MOJTYYEHHS.

3.1.7. 3awmmTa nepcoHaIbHbIX JaHHBIX PADOTHHKA OT HEMPABOMEPHOI0 HX MCMOJIb30BAHUS HITH YTPAThI
obecneunBaercs paboToAaTe/IeM 3a CHET €ro CPE/ICTB B MOPSJIKE, YCTaHOBACHHOM TpyZI0BBIM KOAEKCOM
P® u unbiMu (eepaibHBIMH 3aKOHAMH.

3.1.8. PaboTHHMKH H MX NpPEACTABUTEIHN J0JKHBI OBITh 03HAKOMJIEHBI 1101 PACIIMCKY € JOKYMEHTaMH
paboToaaress, yCTaHABIMBAIOUIMMHU NOPsI0K 00paboTKH NepCOHAIBHBIX JaHHBIX pa0OTHHKOB, @ TAKIKE
00 ux mpasax ¥ 00s13aHHOCTSX B 3TOH 001aCTH.

3.1.9. PabGoTHHMKH HE JOJIKHBI OTKa3bIBAThCSA OT CBOMX NPAB HA COXPAHEHHE U 3ALUUTY TAHHBI.

4. OBSI3AHHOCTH PABOTHHKA

PaGotHuk o0si3an:

4.1.  Ilepenasare aupexropy OOlecTBa WIK €ro NpeACTaBUTENIO KOMIIEKC JJOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX NIEPCOHAILHBIX JaHHBIX, MIEPEUeHb KOTOPBIX yeTaHOB/EH Tpy10BbIM

KojiekcoM P@.

42. (CpoeBpeMeHHO B pa3yMHbIi cpok cooduiars paboroaarento 00 H3MEHEHHIX CBOUX
NEePCOHAIBHBIX JIaHHBIX.

5. IIPABA PABOTHHKA

PaGoTHuk nmeeT npaso:

5.1 . Ha nonnyio nHGOpMAaILHIO O CBHX NEPCOHANBHBIX JaHHBIX H 00paboTKe ITHX JaHHBIX.

5.2. Ha coGoaublit GecniaTublii 10CTYN K CBOMM NEPCOHATBHBIM JAHHBIM, BKITIOYas IPaBoO  Ha
NoTydeHHe KONUH JOOOH 3anucM, COJEpKAIMX NepCOHAIbHbIE JaHHble paboTHHKA, 3a
HCKJIIOYCHHEM CJIydaeB, MPe/lyCMOTPEHHBIX 3aKOHOAATENLCTBOM PO,



5.3. TpeGoBaTh HCKIIOYEHHS HJIH HCIIPABICHHMS HEBEPHBIX HJIH HETIOJIHBIX NEPCOHAILHBIX IaHHBIX, a
TaKKe JaHHBIX, 00paboTaHHbIX ¢ HApylIeHHeM TpeOoBanHil, ycranoneHHbIX TpyaoBbM KoaekcoM PO u
HHBIMH (he/lepaIbHBIMH 3aKOHAMH.

5.4. TIpu oTka3e paGoToaaTes HCKIIOYHTD HIIH HCTIPaBHTh NEPCOHAIBHBIE JaHHbIE paDOTHHKA, OH HMeeT
MpaBo 3asBUTH B IHCBMEHHOI popme paboToaTeio 0 CBOEM HECOITIACHH ¢ COOTBETCTBYIOLIHMM
0060CHOBaHHEM TAKOI'0 HECOTJIACHS.

5.5. TlepcoHasbHble JaHHbIC OLIGHOUHOrO XapakTepa pabOTHHK HMEET 11paBo AONOIHHT 3asBJICHHEM,
BBIPAKAIOIINM €ro COOCTBEHHYIO TOUKY 3PCHHS.

5.6. TpebGosats 06 u3BenieHnn aupekTopom OGIIECTBa BeeX JIHIL, ¢ KOTOPBIMH paHee ObLIH COOOLICHEI
HEBEpHbIE MJIM HEINOJIHbIC IEepCOHAbHbIC JaHHble pabOTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
HCKJIIOUYEHHSIX, HCIIPABIICHUAX HIIH JIOTIOTHEHHSX.

5.7. O6xanosars B ¢y Jit00ble HenpaBoMepHbIe JAeHcTBHs Win Oe3eiicTBus paboToaares npH
o0paloTKe H 3alUTe NEePCOHATBHBIX TaHHbBIX.

6. CBOP, OBPABOTKA U XPAHEHUE INEPCOHAJIbHBIX JIAHHBIX

6.1 OGpaborka nepcoHaNbHBIX JaHHBIX pabOTHHKA - ITO [MOJYYEHHE, XpaHCHHE
KOMOHHMPOBaHHE, Mepeaya WK J000e APYroe HCMob30BaHHE NEPCOHATBHBIX JAHHBIX Pa0OTHHKA.
6.2.PaGoTHHK npejocTasiseT paboToAaTe o J0CTOBepHbIe cBeeH s o cebe. JlupexTop O6miecTsa niiu
ero npeICTaBATEIlb MPOBEPSET I0CTOBEPHOCTh CBE/ICHHIT, CBEPAS JIaHHBIE NIPE/I0CTABICHHbIE PADOTHHKOM,
¢ umerommmes y pabotauka gokymentamu! [Ipenocrapienne pabOTHHKOM NOUIOKHBIX JOKYMEHTOB HIIH
JIOKHBIX CBEJICHHH MPH MMOCTYIUICHHU HA paboTy AB/IAETCH OCHOBAHHEM JUIS PACTOPXKEHHS TPYI0BOr0O
JIOTOBOpA.

6.3.3.JInunas kaprouka pabornuka Gopmsel T-2 odopmisiercs nocsie 3aKka0uUeHHe TPYJA0BOro JI0roBopa u
M3/aHKs [IPUKasa o npueMe Ha padoty. C 3anucamMu B IM4HOI KapTouke GpopMbl T-2 pabOTHHK J0JDKEH
ObITh O3HAKOMJICH T10J] THYHYIO TOANHUCH.

7. HEPEJAYA INEPCOHAJIBHBIX JIAHHBIX

7.1.11pu nepeaye nepcoHaIbLHBIX JaHHBIX paboTHHKA AupekTop OOLiecTBa WK €ro NnpeacTaBuTe.H
JIOJDKHBI co0MI01aTh clleyrolue TpedoBaHus:

- He coo0uIaTh nepcoHaIbHbIe AaHHble padOTHHKA TPeThel cTOpoHe 0e3 MUCHbMEHHOI0 COTrIacus
pabOTHHKA, 32 HCKITIOYEHHEM CITy4aeB, KOr/la 9T0 HeOOX0AMMO B LE/sX NPEAYIIPERKIEHHS YIPO3bl JKH3HH
H 3JI0POBBIO PabOTHUKA, @ TAKIKE B C/IyUasX, PeayCMOTPEHHBIX TPy/10BBIM KOJIEKCOM HIIH HHBIMH
dbenepanbHBIMH 3aKOHAMH;

- He co001IaTh NepCcoHAIbHbBIC JaHHbIe pabOTHHKA B KOMMEpUYECKUX LesaxX 0e3 ero muCbMEHHOTO
COIJIACHS; ~IPEAYNPEAUTD JIHLL. MOJYYAIOIIHX IePCOHAIbHbIC aHHble pabOTHHKA, 0 TOM. YTO 3TH JaHHBIE
MOIYT OBITH HCIIOJIE30BAHBI JIHIIb B LEAX, /Ul KOTOPBIX OHH cOOOMIEHb], H TPeOOBATh OT ITHX JIUIL
MOATBEPIKACHUS TOTO, YTO 3TO NMpaBuiIo co0moaeHo. JInna, nojayyaroiue nepcoHaibHble JaHHbIe
paboTtHHKa, 00s3aHbI c00MOAaTh KOH(PHAEHIHAIBHOCTD. JlaHHOE 10/10)KEHHE HE PAacIpOCTPaHAETCs Ha
00MeH MepcoHAILHBIMH JaHHBIMU paOOTHHKOB B MOpsJIKe, ycTaHOBIAeHHOM TpynoBeiM koaekcoM PO u
HHBIMH (pe/IepaIbHBIMH 3aKOHAMH;

- OCYLIECTBISTH Mepejiady MepCOHANbHBIX JaHHBIX paboTHHka B npeaenax OOmectsa corjiacHO
«ITonoxxenns 06 oOpaboTKe M 3a1MTE NEPCOHATBHBIX JIAHHBIX PaOOTHHKOBY; -paspemarsb JIOCTYN K
[ePCOHAIBHBIM JaHHBIM PA0OTHUKOB TOJBKO  CHELMAIBHO YIOJHOMOYEHHBIM JIHIAM;

- He 3anpaimMBaTh HHOOPMALIHIO O COCTOSHUH 310POBbS padOTHHKA, 33 HCKITIOUCHHEM TeX
CBEJICHHI1, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOTHEHHUS pAOOTHUKOM TPYA0BO#H ()YHKIHH;
- rnepeaaBaTh NePCOHAIBHBIE JJAHHBIE NPEJICTABUTENAM PaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM
TpynoBsM kosiekcom P® 1 unbMH deepanbHBIMU 3aKOHAMH, U OFPAHHYHUBATE 3TY HHPOPMALIHIO TOJIBKO
TEMH NEepPCOHAIBHBIMH JAHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMBI JUIS BBINIOJIHEHHS YKa3aHHBIMH
NpeICTABUTENAMH HX QYHKIMH.

8. 10CTYII K IEPCOHAJIbHBIM /IAHHBIM PABOTHHUKA

8.1.  Bmyrtpennuii noctyn (noctyn Buytpu OOuecrsa).

IIpaBo nocTyna K nepcoHalbHLIM AaHHbIM palOTHHKA UMEIOT:

- jqupexrop O0mecTsa;

- riaBHbId nHxkeHep OOwecTBa;

- crienanuceTel O0IecTBa o HaNpaBISHUIO JeITeILHOCTH MO COTTIACOBAHHMIO TI0 COTTIACOBAHHIO €
nupexropom OOecTsa;

- pabOTHHKH OyXraaTepHuu K TeM JaHHLIM, KOTOpble HEOOXOIMMBbI JUIS BBINOJHEHHS



KOHKPETHBIX (DyHKUMIi:

-caM pabOTHHK, HOCHTE b JAHHBIX.

8.2. Buewmmuii gocTtym.

K umcity MaccoBbIX notpedureneii nepcoHaIbHBIX JaHHBIX BHE OPraHH3alHH OTHOCATCS
rocy/J1apCTBEHHBIE H HEroCy1apCTBeHHbIE (PYHKIIHOHAIBHBIE CTPYKTYPBbI:

- HAJIOrOBBIE HHCIIEKLIMH:

- PaBOOXPAHUTE/IbHBIE OPraHbl: - OPraHbl CTATHCTHKH:

- BOEHKOMATBHI:

- Oprasbl COLHAIBHOIO CTPaXOBaHHMA,

- MeHCHOHHBIE (OH/BI;

- MoJpa3eieHusi MyHHLHIIAILHBIX OpraHoB ynpasjienus. 8.3./lpyrue opraHu3anis.

Caenienns 0 paboTAIONIEM COTPYIHUKE HIIH YK€ YBOJICHHOM MOIYT ObITh NPEICTaBICHbI APYTOi
OpraHu3alMH TOJIBKO C IHCbMEHHOro 3anpoca Ha OjaHke OpraHu3alMM  C NPHJIOKEHHEM KOIHH
3asBiieHUs paboTHUKa. 8.4.POJACTBEHHUKH H YJICHBI HX CEMEH.

ITepconanbHble naHHbIe pa0OTHHKA MOTYT OBITh IIPEIOCTAB/IEHbI POJACTBEHHHKAM HJIH YICHAM €ro CEMbH
TOJBKO ¢ MHUCBMEHHOTO paspelieHus caMoro paboTHHKA.

9. 3AIIIUTA ITEPCOHAJIbHBIX IAHHBIX PABOTHHKOB

9.1. B nensix obecneyeHns COXPAaHHOCTH H KOH(H/ICHIIMAIbHOCTH IEPCOHANBHBIX JaHHBIX paOOTHHKOB
OGuiecTBa Bee onepanuu 1o opopMIeHHIO, GOPMUPOBAHHIO, BEICHHIO W XPAaHEHHIO JaHHOH HHpOpPMALHH
JIOJKHBI BBITTOJHATHCA JIMLIAMH, OTBETCTBEHHBIMH 3a JIaHHY10 paboTy.

9.2.0TBeTHI HAa MHCBMEHHBIE 3APOCHI JIPYIHX OpraHu3allii 1 YUPEKJACHHH B npe/iesiaX HX KOMIIETCHIIHH
H IIpe/IOCTaBICHHBIX MOJTHOMOYHI 1al0TCs B NIMCbMeHHO#H (opme Ha Gianke OOwecTsa v B ToM o0beme,
KOTOPBIi MO3BOJISIET He pa3riialaTh H3MHITHUI 00beM nepcoHanbHbIX CBEeACHUH 0 paboTHHKAX
O6mecrsa.

9.3. Ilepenaua uHdopmanuy, cojepkalleii CBeJIeHHs 0 NEPCOHATBHBIX JaHHBIX

pabotnukoB O61ecTsa, no tenedony, Gakcy, 3MeKTPOHHOH noute 63 NHCbMEHHOTo

coryiacusi pabOTHHKOB 3anperaeTcs.

9.4.JloKkyMeHTBbI, CoJiepiKaliiie NepcoHabHbIe JaHHble pa0OTHHKOB, XPAHATCS B 3aNHpaIOMXCs mKadax
(ceiigpax), obecrneynBaOLIMX 3ALUTY OT HECAHKLIMOHUPOBAHHOIO J10CTYTIA.

9.5.Ilepconanbible KOMIBIOTEPBI, B KOTOPBIX COAEPHKATCSH [E€PCOHANIBHBIC JaHHbIE, 3allHILEHbI apOJISIMH.
10. OTBETCTBEHHOCTbD 3A PA3IJIALIEHUE HH®OPMAILIMHU CBSI3AHHOM C
INEPCOHAJIbHBIMH JAHHBIMH PABOTHHUKA

10.1. JIuna, BHHOBHBIE B HAPYIIEHHH HOPM, PErYJIHPYIOUIHX MoTydyeHne, o00paboTKy H 3aluuTy
NEePCOHAMBHBIX AAHHBIX paboTHHKA, IPHBICKAIOTCS K JHCLHIUIMHAPHON U MaTepHaIbHOH
OTBETCTBEHHOCTH B Iopsijike, ycranoBleHHOH Tpynosbim kozekcoMm PD u unbiMH deiepaibHbIMH
3aKOHaMH, a TaKJKe MPHBJICKAaOTCs K MPa)/1aHCKO-1TPaBOBOM, a/IMHHHCTPATHBHON H YTOJIOBHOMH
OTBETCTBEHHOCTH B MOPsJIKE, YCTAHOBICHHOM (pe/iepaibHBIMH 3aKOHAMH.

-



